	



	
	Staff Application Form



Applications for all positions (other than Editor-In-Chief) should be emailed to editor@gttower.org for consideration.
Due Date for Business Manager: May 8th, 2010 at midnight.

All other editorial board positions are closed. Please check back Spring 2011 for these positions. 

You can always apply for a non-editorial board position; there is no due date.


		I am interested in applying for the following positions on The Tower (check up to three):
(view position descriptions at http://gttower.org/about/position-descriptions.php)


	
	Associate Editor for Submission Review*
	
	Copy Editor

	
	Associate Editor for Production*
	
	Photo Editor/Graphic Designer

	
	Business Manager*
	
	Reviewer

	
	Webmaster
	
	Marketing/Fundraising Assistant

	
	Layout Editor
	
	Accounting Assistant**





*Editorial Board Positions
**Not Available
	Full Name:
	

	GATECH email address:
	

	Alternate email address:
	

	Student ID (gtg, gth, etc.):
	

	Current GPA
	

	Phone:
	

	School Address:


	

	Permanent Address:


	

	Major:
	

	Minor:
	

	Other Extracurricular Activities:
(please note any leadership positions held)
	

	Expected Graduation:  (mm/yyyy)
	

	U/G Research Experience?
	     
     Yes         No    If yes, how many semesters?

	Will you be available this summer?
	
     Yes         No    



Please include the following with your application:

· A copy of this filled-out application saved as “2010_app_lastname_firstname.doc” (where “lastname” and “firstname” are your last name and first name, respectively.  Applications not saved as this filename will not be considered, and will be returned to the applicant.
· A copy of your résumé or CV in pdf format, saved as “resume_lastname_firstname.pdf”. (Again, this file MUST have this name for the application to be considered complete.)
· If you are a candidate for webmaster, layout editor, or any of the graphic artist positions, please include links to your most recent work.
· A cover letter expressing your interest in applying for a position on the staff of The Tower.  This letter can be as long as necessary, and should be in the format of your choice.  This cover letter should be named “coverletter_lastname_firstname.doc” (again, this is a requirement) and should answer the following questions in any order:
· Why do you want to hold a position on the staff of The Tower?
· If you have checked more than one position in which you have interest, please rank these choices as your first, second, and third choice in the cover letter.
· Explain why you are uniquely qualified to hold each of the positions in which you have interest.
· Describe your undergraduate research experience (if any).  Please be specific – especially mention any publications, presentations, reviewing experience, or other research-related activities you have acquired so far in your education. Mention your mentor if you work in a lab.
· Describe your plans (as they stand right now) after graduation.
· Describe your extracurricular activities and your role in each organization in which you have been involved.  Please stress any leadership roles you hold or have held.
· List any programming, writing, graphics, financial, publicity, etc. experience you have that are applicable to the position (s) you have interest– be specific.
· What is your vision for The Tower?  How do you think the journal will benefit the students, the Institute, and the greater scientific/academic community.
· If you have worked on any publications at Georgia Tech, or otherwise, please be sure to specifically state this in your letter, as well as your specific role on the publication.
· If you have more than one year before graduation, do you have aspirations for applying for the Editor-In-Chief position in the future?
· Working for The Tower can be a time-consuming commitment at times.  What, specifically, do you do to ensure that you can be involved in serious campus activities while maintaining your academic standing/goals?
· Please discuss anything else that you think would help the new Editor-In-Chief understand your qualifications for the position(s) for which you are applying.
· Please list the names, titles/affiliations, telephone numbers and email addresses of two individuals who know you well and can be used as references who can vouch for your qualifications to join the staff of The Tower.  Campus references are preferred, but not absolutely necessary.  (This information can be placed at the bottom of your résumé.)



Sending your application:

Please attach all of the required files to an email and send to editor@gttower.org. Please make the subject line of your email “Application for Tower Position – Firstname, Lastname” to ensure that your application arrives in the proper place for consideration.

Application Due Date (applies only to Editorial Board positions):  May 8th, 2010 at midnight.  There will be NO exceptions!

Successful applicants will be called for an interview and will receive notice at a time disclosed by the editor. 

Any questions regarding this application process should be addressed to Chuyong Yi at editor@gttower.org.  
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